LEAVE REQUEST FORM

Written at Phatthalung School

Date ..o Month .o Year.........
Subject: Asking for [ sSick Leave [ Personal Leave [ Other ...
Dear: The Director of Phatthalung School
MY NAME IS e POSITION. ..t
DEPAIMIMIENT ...ttt
I would like to ask for
(] Sick LEAVE DECAUSE oo eeerees e
[] PErsonal LEAVE DECAUSE ......ovvoeeeeeeeeeceeeeeeeseeeeeeseseeeeeseseeseeeeesseseeessesesseeeesssse
L] MATETNITY LEAVE ottt sttt sene
From Date ......... Month ............... Year........ Until Date ........ Month ..o Year.......... Total.......Day(s)
My last leave request [ Sick Leave [ personal Leave [] Maternity Leave
From Date .......... Month ............... Year........ Until Date ........ Month ..o Year......... Total........ Day(s)
During my absence, | can be CONTACTEA @t ..o
........................................................................................................... Telephone:. ...,
Your sincerely
(SIGNATUIE) ..o (SIGNATUI) ..o
(et ) (et )
Teacher’s name Advisory Teacher
Leave Statistics (SIGNATUIE) ..o
Past Leave Present (et )
Type History Leave Total Head Of oo,

Time(s) | Day(s)

Time(s) | Day(s)

Time(s) | Day(s)

Consider Approved

Sick Leave

L] Approved ] Disapproved

Personal Leave

(SIGNALUIE) oo

Maternity Leave

(Mr. Bandit Sri-ngern)

Vice Director of Phatthalung School

Request for Approval
[l Approved [] Disapproved
(SIGNATUIE) e
(Mrs. Pornpen Paewprasert)

Director of Phatthalung School



